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. OO0wmme mojoKeHus

1.1. Hacrosimee Ilomoxkenne mo o00pabOTKe NEPCOHANBHBIX JdaHHBIX (nmanee - [lomoxeHwue)
MyHUIMNIaTBHOTO OIO/PKETHOTO JIOIIKOJIBLHOTO 00pa30BaTEIbHOTO yupexkaeHus «JleTckuil caj
«Connpiuko» cena Jlopuno» (nanee-MBJIOY) paszpaboraHo B COOTBETCTBHHM C TpylOBBIM
kojiekcoM Poccuiickoit ®enepaunn, Konctutymmenr Poccuiickoit ®enepauuu, ['paxmanckum
kozekcoM Poccutickoit deneparnuu, @enepaibHbiM 3akoHOM «O0 nHGOpMaIHK, HHPOPMAITMOHHBIX
TEXHOJIOTHSX U O 3ammure uHpopManuny, DenepanbHbiM 3aKOHOM «O MEPCOHAIBHBIX JAaHHBIXY,
[IpaBuiiaMu BHYTpEHHETO TPYIOBOrO pacnopsiaka OpraHuzanuu.

1.2. Lens pazpabotku Ilonoxkenus - omnpeneneHue Mopsiaka oOpabOTKH MEpCOHANBHBIX JaHHBIX
pabotHrkoB MBJIOY 1 HHBIX CyOBEKTOB MEPCOHATBHBIX JAHHBIX, IEPCOHAIBHBIE TaHHBIE KOTOPBIX
nojuiexar oOpaboTKe, Ha OCHOBAaHMM IOJHOMOYMI OmepaTopa; oOeclieueHHe 3aIlUThI MpaB U
cB00OOJ YenoBeKa U rpaxkaaHuHa, B T.4. pabotHuka MBJIOY, npu o6paboTke ero mepcoHalbHbIX
JAHHBIX, B TOM YHCJI€ 3allUThl MPIB HA HEMPUKOCHOBEHHOCTh YACTHOW JKWU3HH, JIMYHYIO H
CEMEIHYIO TaifHy, a TaK)Ke YCTAaHOBJICHHE OTBETCTBEHHOCTHU JIOJDKHOCTHBIX JIUI, UMEIOIIUX TOCTYI
K TIEPCOHAJLHBIM JIaHHBIM, 332 HEBBIMOJHEHUE TPEOOBAaHUN HOPM, PETYIUPYIOMMX 00pabOTKy H
3aIlUTy NEPCOHABHBIX JTaHHBIX.

1.3. Ilopsinok BBosa B nericTBre U u3mMeHeHus [lonoxenus.

1.3.1. Hacrosimee IlonoxkeHue BcTymaer B CHIy C MOMEHTa €ro YTBEP)KICHHUS 3aBEAYIOLINM
MB/IOV u neiictByeT 6eccpoyHO, A0 3aMeHbI €ro HOBbIM [losoxxeHueM.

1.3.2. Bce uzmenenus B [1onoxeHue BHOCSTCS IPUKA30M.

1.4. Bce pabornuku MBJIOY nomkHbl OBITH O3HaKOMJIEHBI ¢ HactosmuMm [lojokeHuem mon
POCIIUCE.

1.5. Pexum KOHPUIACHIIMATHHOCTH TEPCOHANBHBIX JAaHHBIX CHUMAaeTCs B ClIydasX UX
00e3MMYMBaHUs U MO UCTEUYECHUU 75 JIeT CpOoKa MX XpaHEHHS, WM MPOJJIEBACTCS Ha OCHOBAaHUU
3aKiIro4eHus skcrepTHor komrccun MBJIOVY, ecnu nHOE He onpeieIeH0 3aKOHOM.

Il. OcHOBHBIE MOHSATHS U COCTAB NMEPCOHAJTBHBIX JAHHBIX paﬁoTI—[I/IKOB

2.1. Ins ueneit Hacrosmero [1onoxeHNs UCIONB3YIOTCS CIIEIYIOIINE OCHOBHBIE MTOHSATHS:

- TepCcoHAJIbHbIE JJaHHbIe paOOTHMKA - Jt00as MHPOPMALUs, OTHOCALIAACA K ONpPENeIEHHOMY WU
OTpezieNIIEMOMY Ha OCHOBAaHMHM Takoil MH(opmanuu pabOTHUKY, B TOM 4YHCie €ro (pamuinus, ums,
OTYECTBO, I'0Jl, MECAL, JJaTa U MECTO POXKIEHUS, aApec, CEMENHOE, COLMAIIBHOE, UMYIIECTBEHHOE
NOJIOKEHHEe, oOpa3oBaHue, mpodeccus, A0XoApl, JApyras uHpopmauusg, HeoOXxoaumas
paboTo/aTeNIO B CBS3U C TPYAOBBIMU OTHOILICHUSIMU;

- 00pa0oTKa MEePCOHANBHBIX JIAHHBIX - COOp, CUCTEMATHU3AIIMS, HAKOTUICHHE, XpaHCHHE, YTOUYHEHNE
(oOHOBIIEHHE, W3MEHEHHE), UCIOIb30BaHUE, pacIpoCcTpaHeHHe (B TOM 4YHCIE IMepenaya),
o0e3nnurBaHue, OJIOKUPOBAHNE, YHUUYTOXKEHHUE MEPCOHATIBHBIX JaHHBIX paboTHHKOB MBJIOY;

- KOH(HJIEHIIMATIBHOCTh MEPCOHANBHBIX JAHHBIX - 00s3aTeNbHOE Il COOIOACHUS Ha3HAYEHHOTO
OTBETCTBEHHOTO JIMLIA, MOJIYYUBIIETO JOCTYN K MEPCOHAIBHBIM JaHHBIM PaOOTHHUKOB, TpeOOBaHUE
HE JIONyCKaTh UX paclpocTpaHeHus Oe3 coriacusi pabOTHUKA WM HHOTO 3aKOHHOT'O OCHOBAHUS;

- pacmpoCTpaHEHHE TEepPCOHAJbHBIX JAHHBIX - JIEHCTBUS, HANpaBJIEHHbIE Ha Mepeaaudy
NEPCOHANBHBIX JAHHBIX PAOOTHUKOB OIPENCIIEHHOMY Kpyry JuI (meperadya IepCOHAIbHBIX
JAHHBIX) WIM HA O3HAKOMJICHHE C MEPCOHAIBHBIMU JaHHBIMU HEOIPAaHUYEHHOTO KpyTa JIMII, B TOM
yuciae 0OHapoJ0BaHHE MEPCOHATBHBIX JAaHHBIX PA0OOTHUKOB B CPEJICTBAX MAaccOBOW MH(pOpMaINH,
pa3MelieHre B HH(POPMaIIMOHHO-TEIEKOMMYHUKALMOHHBIX CETAX WJIM MPEIOCTaBIEHUE I0CTyIa K
NEPCOHATBHBIM JaHHBIM PAaOOTHUKOB KaKUM-JINOO HHBIM CIIOCOOOM;

- UCMOJb30BaHUE IMEPCOHANbHBIX JAHHBIX - JEHUCTBHUS (ONepali) ¢ NepPCOHAIbHBIMU JaHHBIMHU,
coBepuIaeMble JOKHOCTHBIM TMIIoM MBJIOY B niensx npuHATUS pEeLIEHU UIIU COBEPIIEHUS HHBIX
JNEUCTBUHM, MOPOKIAIOIMUX IOPUINYECKUE IOCIEACTBUS B OTHOUIEHHHM DPAOOTHUKOB JUOO HMHBIM
00pa3oM 3aTparvBaroLINX MX MpaBa U cBOOOJIBI WIIM IIPaBa M CBOOOABI IPYTUX JIHII,



- OJIOKMpOBaHME IEPCOHAIBHBIX JAHHBIX - BPEMEHHOE IpeKpalieHue cOopa, cucTeMaTH3alluy,
HaKOIIJICHUS, UCTIOJIb30BAaHUS, PACIIPOCTPAHEHUS IEPCOHAIBHBIX JAHHBIX pAOOTHUKOB, B TOM YHCIIE
UX Iepeavu;

- YHUYTOXXKEHHE IIEPCOHAIbHBIX JIAHHBIX - JIEHCTBUS, B pE3YyJIbTaT€ KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTh COJIEP’KaHUE MEPCOHAIBHBIX JAHHBIX B MH()OPMALMOHHONW CHUCTEME MEPCOHAIBHBIX
JAHHBIX PAa0OTHUKOB WJIM B PE3yJIbTaTe KOTOPHIX YHHUYTOXKAIOTCS MaTepUalbHble HOCUTEIH
NEPCOHAIbHBIX JAHHBIX pAOOTHUKOB;

- 00€31MYMBaHUE NEPCOHAIBHBIX JaHHBIX - JEHCTBUS, B pe3yjibTaTe KOTOPHIX HEBO3MOXKHO
OIpENIeNIUTh MPUHAUIEKHOCTh IEPCOHATIBHBIX JaHHBIX KOHKPETHOMY Pa0OTHUKY;

- 001Ie0CTyIIHbIE MEPCOHANbHBIE JAHHBIC - MEPCOHAJIBHBIC JIaHHBIE, JOCTYIl HEOIPaHMYEHHOI'O
Kpyra Jul K KOTOPBIM IIPEAOCTaBIEH C COIVIacHus paOOTHHKA WM HAa KOTOPbIE B COOTBETCTBHM C
(benepanbHBIMHU 3aKOHAMH HE PAaCIpOCTpaHseTcsi TpeOoBaHUE COOIIOICHUS KOH(PHUIEHIIMATIBHOCTH.
- nHpopManus - CBeJCHUs (COOOIEHNs, TaHHbIE) HE3aBUCUMO OT (DOPMBI UX MPEICTABIICHUS.

- JIOKyMEHTHpOBaHHas HH(popMauus - 3aQUKCUpPOBaHHAs HAa MaTEPUAIBHOM HOCHUTENE IIyTeM
JOKYMEHTUPOBAaHUS HMH(OpPMAIusi C pPEKBU3UTAaMH, IO3BOJIIONIMMHU  ONPEACTUTh  TaKYIO
UH(OPMALIHIO WK €€ MaTepUaJIbHbI HOCUTEIb.

2.2. B cocraB mepcOHANBHBIX JaHHBIX pa0O0THUKOB MBJIOY BXOAST HOKYMEHTBI, COACpIKAIINC
UHPOPMALIMIO O TMAaCHOPTHBIX JAHHBIX, OOpa30BAHMHU, OTHOIIEHWH K BOMHCKOHM 00s3aHHOCTH,
CEMEIHOM TOJIOKEHUH, MECTE KUTEJIbCTBA, COCTOSIHUU 3[I0POBbBS, a TAKXKE O MPEIbIAYILIUX MECTax
UX pabOTHI.

2.3. KoMIUIeKC JOKYMEHTOB, CONPOBOXKIAIOMIMK Iporecc opOPMIICHUS TPYIOBBIX OTHOIICHHNA
pabotauka B MBJIOY mnpu ero npueme, nepeBojie U yBOJIbHEHUU.

2.3.1. Uuadopmanus, npeacraBisgeMass paOOTHUKOM Tpu mHocTymieHnn Ha padory B MBJIOYVY,
JIOJDKHA UMETh JIOKyMEHTalbHYI0 (opMy. IIpu 3aKinroueHuH TPyIOBOIO JOrOBOpa B COOTBETCTBUU
co cr. 65 Tpymooro konekca Poccuiickoii ®enepauuu U0, IMOCTyHAroLlee Ha padory,
HpeabsBIseT padoToAATEINO:

- IaCHOPT WJIK UHOU JJOKYMEHT, YAOCTOBEPSAIOIINN JTUUYHOCTb;

- TPYIOBYIO KHMXKKY WMJIHM (SJIEKTPOHHYIO), 32 MCKIIIOYEHHEM CIIyyaeB, KOIja TPYyJOBOI J10OTOBOD
3aKJIF0YAETCs BIIEPBbIE WM paOOTHUK MOCTYNAaeT Ha paboTy Ha yCIOBHUSIX COBMECTUTENILCTBA, JTUO0
TPY/ZOBasi KHI)KKA y paOOTHUKA OTCYTCTBYET B CBSA3H C €€ yTPAaTOi WM MO JPYTUM NPUUMHAM;

- CTPaxoOBOE CBUJETENHCTBO ITOCYJaPCTBEHHOTO IIEHCUOHHOTO CTPaXOBaHUS;

- JOKYMEHTbI BOMHCKOT'O Y4eTa - /Ul BOCHHOOOSI3aHHBIX U JIUI], TOJUIeKAIUX BOMHCKOMY yUETY;

- JOKyMeHT o0 o00pa3oBaHMH, O KBWIM(UKAIMM WIM HAIUYUM CHELMAJIbHBIX 3HAHUM - TpHU
HOCTYIUIEHUHU Ha paboTy, TPeOYIOUIYIO CIIeNUaIbHbBIX 3HAHUH WM CIEUaIbHOM MOITOTOBKH;

- ceueTenbeTBo 0 mpucsoenuu MHH (ripu ero Hanuuuu y pa60THI/H<a)[31.

23.2. Ilpu odopmuenun pabotauka B MBJIOY JOKYMEHTOBEAOM 3aI0JIHAETCA
yauuiupoBanHas ¢opma T-2 «Jluunas xaprouka paOOTHHKa», B KOTOPOHW OTpa’karoTCs
CJIEAYIOIIME aHKETHbIE U Ouorpaduueckue JaHHble paOOTHUKA:

- obmue cBegeHus (®.M.O. paboTHuKa, JaTa pOXKIEHUS, MECTO POXKACHUS, TIPaKAAHCTBO,
oOpa3oBaHue, npodeccus, cTax padboTbl, COCTOSIHUE B Opake, MaclopTHHIE JaHHBIE);

- CBEJICHUS] O BOUHCKOM Y4ETE;

- JaHHBIE O IIpHeMe Ha paboTy;

B manpHelnmeM B IMYHYIO KaPTOUYKY BHOCSTCS:

- CBEJICHUS O MEPEeBOJIaX Ha JIPYTylo paboTy;

- CBeZIeHHs 00 aTTecTallnu,

- CBE/ICHUS O MOBBIIICHUH KBaTU(UKAIIH;

- CBeJIeHUs 0 Mpo(dheccHoHaNbHOM NMepenoroTOBKE;

- CBEJIeHUs O Harpagax (MOOIIPEHUSX ), TOYETHBIX 3BAaHUIX;

- cBeJIeHUs 00 OTITyCKax;

- CBEJICHUS O COLIMAJIbHBIX TapaHTHIX;

- CBEJICHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX TenedoHax.

2.3.3. B otnmene xaapoB MBJIOY co3maiorcs M XpaHATCA CIEAYIOIIME TPYMIbI JOKYMEHTOB,
coJiepaKallie JaHHble 0 pa0OTHUKAX B €JMHUYHOM MJIM CBOJHOM BH/[E:



2.3.3.1. JIokyMeHTHI, coziepKaline MepcoHaIbHbIC JaHHBIC PAOOTHUKOB (KOMIUJIEKCHI TOKYMEHTOB,
COMPOBOXKAAMOIIME TpoIecC O(OPMIICHUS TPYIOBBIX OTHOIIEHWH Mpu mpueMe Ha padoTy,
NepEeBO/Ie, YBOJIbHEHNHU; KOMIUIEKC MaTEpPHANIOB MO0 aHKETUPOBAHUIO, TECTUPOBAHUIO; IPOBEICHHUIO
cobeceloBaHUM C KaHAMAATOM Ha JOKHOCTb, MOJJIMHHUKKA W KONHUHU IPUKA30B IO JUYHOMY
COCTaBY; JINYHBIE JieJia U TPYIOBble KHI)KKU paOOTHUKOB; JIe)Ia, COJEpKaIIle OCHOBAHUS K PUKA3Y
[0 JUYHOMY COCTaBYy; Jelia, COJAEpKallhe MaTephalbl aTTeCTAllMl PAaOOTHHUKOB; CIY)KEOHBIX
paccieioBaHUN; CHPaBOYHO-UH(GOPMAIMOHHBI OaHK JaHHBIX 10 TepcoHany (KapTOTEeKH,
JKYpHaJibl); TO/JJIMHHUKA W KOINWUU OTYETHBIX, AHAIUTHUYECKUX U CIPABOYHBIX MAaTEpUaJIOB,
nepenaBaeMbix pykoBoAcTBY MBJIOY, pykoBoAuTENSIM CTPYKTYPHBIX MOJpa3ACICHUN; KOMUHU
OTUETOB, HANpAaBISEMBIX B TOCYJapCTBEHHbIE OpraHbl CTAaTHUCTUKH, HAJIOTOBbIE WHCIEKIIUH,
BBIIIECTOAIIME OPTaHbl YIIPABICHUS U JIPYTUE YUPEIKICHHUS ).

2.3.3.2. JlokyMeHTalus IO OpraHU3allMh PadOThl CTPYKTYPHBIX TMOJpa3aeicHUi (ITOJ0KEHUS O
CTPYKTYPHBIX  TMOAPA3EICHUSIX, JOJUKHOCTHBIE  HMHCTPYKIMH  pPa0OTHUKOB,  IPHUKA3bI,
pacnopspkeHusi, ykazanus pykoojactsa MBJIOVY); 10KyMeHTBI 10 MUIAHUPOBAHUIO, YUETY, aHATH3Y
¥ OTYETHOCTH B YacTu paboThl ¢ nepconasom MBJIOVY.

111.Coop, 00padoTka H 3alIMTA NEPCOHATBbHBIX JAHHBIX

3.1. Iopsiok moTy4eHus: IEPCOHATBHBIX TAHHBIX.

3.1.1. Bce nepconanbHble aaHHble paboTHuka MBJIOVY cnenyer monyuyars y Hero camoro. Eciu
NIEPCOHAJIbHBIE JJaHHBIE PAOOTHUKA BO3MOYKHO MOJYYUTh TOJIBKO Y TPEThEN CTOPOHBI, TO PAOOTHUK
JIOJDKEH OBITh yBEIOMJIEH 00 3TOM 3apaHee M OT HEero JOJDKHO OBbITh IMOJYy4YeHO MHCbMEHHOE
cornacue. JlomKHOCTHOE JUIIO paboTomaresis NOJDKHO cooOmuTh pabotHuky MBJIOY o nensx,
IpPENoiaraéMblX HMCTOYHUKAX M CIIOCO0aX IONyYeHMsI MNMEpCOHAJbHBIX MJAHHBIX, a TaKXe O
XapakTepe MOAJSKAMX MOIYyYEHHIO NEPCOHANbHBIX JAHHBIX M MOCJIEICTBUAX OTKa3a pabOTHUKA
JIaTh MMCBMEHHOE COIJIaCUE HA UX IOJIY4YEHHUE.

3.1.2. PaboTonarens He IMEET MpaBa MoJiydaTh 1 00padaThIBaTh MEPCOHATBHBIC JAHHBIC PA0OOTHUKA
MB/IOY o ero pacoBoii, HaMOHAJIBLHOW NPUHAAIEKHOCTH, OJUTHYECKUX B3IVISIAaX, PETUTHO3HBIX
i GuIocopCKuX YOEKIEHUAX, COCTOSHUM 3JI0POBBS, HHTUMHOM KuW3HM. B ciydasx,
HEINOCPEACTBEHHO CBS3aHHBIX C BOIIPOCAMHU TPYIOBBIX OTHOLIEHWH, B COOTBETCTBUU CO CT. 24
Konctutynuu Poccuiickoit @enepanyu padoToiaTenb BIPaBe MoIydarb 1 00padaThiBaTh 1aHHBIE O
YaCTHOM >KU3HU PaOOTHHUKA TOJIBKO C €r0 MMCbMEHHOI'O COTJIacHsl.

O06paboTka yKa3aHHBIX MMEPCOHAIBHBIX JAHHBIX PAO0OTHUKOB paboTOAaTENeEM BO3MOXKHA TOJIBKO C
UX coryacus 1u6o 0e3 uX coryiacus B CIEIYIOUUX CIIydasx:

- IEPCOHAJIbHBIE JIAHHBIE SIBJIAIOTCS 00IEA0CTYIHBIMU;

- TEpPCOHAJbHBIE JaHHBbIE OTHOCATCS K COCTOSIHHIO 3/I0pOBbsl pabOTHMKa M UX 00paboTka
HeoOxoauMa JUIsl 3allMThl €ro >KU3HH, 3/I0pPOBbSl WJIM UHBIX JKU3HEHHO BA)KHBIX MHTEPECOB JMOO
JKU3HU, 370POBbsI WIM UHBIX JKU3HEHHO BAKHBIX MHTEPECOB APYTHX JIMI U TOIYYEHHE COIJIACUs
pabOTHUKA HEBO3MOKHO;

- 1Mo TpeOOBAaHUIO IMOJHOMOYHBIX TOCYAAPCTBEHHBIX OpPraHOB B CIIydasX, MPEIyCMOTPEHHBIX
benepabHBIM 3aKOHOM.

3.1.3. PaGoronatens BIpaBe oOpaOaThiBaTh MEPCOHAIbHBIE JaHHbIE PAOOTHUKOB TOJBKO C HX
MUCBbMEHHOTO COTJIacHsl.

3.1.4. TlucemenHoe coriacue pabOTHHKAa Ha 00pabOTKYy CBOMX MEPCOHAJIBHBIX JAHHBIX JIOJHKHO
BKJIIOYATh B ce0s:

- ¢damunuio, WM, OTYECTBO, aJpec CYObEeKTa NEepPCOHANbHBIX JaHHBIX, HOMEpP OCHOBHOTO
JIOKYMEHTA, Y/I0CTOBEPSIOIIEro ero JUYHOCTh, CBEACHUS O JaTe BbIIayl YKa3aHHOIO TIOKYMEHTa U
BBI/IaBILIEM €T0 OPTaHE;

- HauMeHoBaHHWE ((paMUINIO, WUMS, OTUYECTBO) WM aJpec OIepaTopa, MOJYYaroIero Ccorjacue
CyObeKTa MepCOHAIBHBIX JIaHHBIX;

- IeJIb 00pabOTKH NMEePCOHATBHBIX TAaHHBIX;

- TepedyeHb MEPCOHAJBHBIX MJAaHHBIX, Ha OOPabOTKY KOTOPBIX JaeTcs corjiacue CcyObeKkTa
IIEPCOHAJIBHBIX JaHHBIX;



- MepeyeHb ACHCTBHUM ¢ MepCcOHANIbHBIMU JAHHBIMH, Ha COBEpPUICHHE KOTOPBIX TAETCsl corjlacue,
o0I111ee OMMcaHue UCTIONb3YEMBIX OTIEPaTOPOM CIIOCOO0B 00PaOOTKN MEPCOHANBHBIX IaHHBIX;

- CPOK, B T€YEHHE KOTOPOTO JIEHCTBYET COracue, a TAKKe MOPSAIO0K €ero OT3hIBa.

@dopma 3asBICHUS O COIJIaCMM pPAaOOTHUKAa Ha OOpabOTKYy MEPCOHAJIBHBIX JaHHBIX CM. B
npuioxkeHuu 1 k Hactosimemy [lonoxenuro.

3.1.5. Cornacue paboTHHKA HE TPEOyeTCS B CISAYIOMUX CIydasix:

1) 06paboTKka nepcoHaIbHBIX JAHHBIX OCYIIECTBIIIETCS Ha OCHOBaHUU TpynoBoro kojekca PO unun
MHOTO (hefepaTbHOrO 3aKOHA, YCTAHABJIMBAIOUIETO €€ IIeb, YCJIOBHS MOJIyYEHHS IEePCOHAIBHBIX
JTaHHBIX U KPYr CYOBEKTOB, IMEpPCOHAIbHBbIC JaHHBbIE KOTOPBIX MOIJIekKAT OOpadOTKe, a TakkKe
OTIPEEIISAIONIEr0 TOJTHOMOYHS pabOTOIaTeNs;

2) 00paboTKa MePCOHANBHBIX JaHHBIX OCYIIECTBIISCTCS B LIEJSX UCTIOIHEHUS TPYAOBOTO JJOTOBOPA;

3) 00paboTKa MepCOHAIbHBIX JAHHBIX OCYIIECTBISICTCS AJISl CTATUCTHUECKUX WIIM MHBIX HAY4HBIX
1elelt py yCIoBHH 0053aTEIbHOTO 00€3TMYNBaHUS IEPCOHABHBIX JTAHHBIX;

4) 00paboTka MEpPCOHATBHBIX JAHHBIX HEOOXOIuUMa MJIsS 3allUThl JKU3HU, 3J0POBbS WU HHBIX
KU3HEHHO BaKHBIX HHTEPECOB PAOOTHUKA, €CIIH MOTYYCHHUE €r0 COTIacusi HEBO3MOXKHO.

3.2. [lopsimok 0OpabOTKH, epeaadu U XpaHeHUsI IEPCOHATbHBIX JIAHHBIX.

3.2.1. Paborauk MBJIOY mnpenocraBisier pabotHuky otaena kaapoB MB/IOY nocroBepHbie
cBenieHus o cede. PaboTHuk otnena kaapoB MBJIOY mpoBepsieT 1OCTOBEPHOCTh CBEACHUH, CBEPSS
JaHHbIE, IPEJOCTABICHHbIE pAOOTHUKOM, C UMEIOILUMUCS Y paOOTHUKA JOKYMEHTaMH.

3.2.2. B cootBetcTtBuH co cT. 86, 11. 14 TK P® B nensax obecrieueHus mpaB ¥ cBOOO YEIOBEKa U
rpaxnannaa  (PaboTomarenp) M ero mpencTaBUTENH MpH 0O0pabOTKE MEPCOHAIBHBIX JaHHBIX
paboTHUKA JOKHBI COOIIOIATh ClIeAyIolue 001re TpeOoBaHuS:

3.2.2.1. O6paboTKa TMEPCOHATBHBIX TAHHBIX MOXET OCYIISCTBIATHCS HCKIIOYHTEIBHO B IICIIAX
obOecrieueHrs COOIOACHUS 3aKOHOB W MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, COJEHCTBUS
paboTHHKaM B TPYAOYCTPOUCTBE, OOYUYEHUH W TPOJBMIKEHUU IO CIyxkOe, oOecrieueHus JTUYHOU
0e30macHOCTH pabOTHUKOB, KOHTPOJS KOJIMYECTBA W KadecTBa BBIMOJIHAEMON paboOThl U
o0ecrneueHns COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu ompeneneHun oObeMa M COAEp)KaHUS, 00pabaThIBAEMbIX MEPCOHAIBHBIX JAHHBIX
Paboronarens nomken pykoBojacTBoBaTthess Koncrtutyumenn Poccuiickoit denepauuu, TpyaoBbim
kozekcoM Poccuiickoit denepannu 1 UHBIMU (eiepaabHBIMU 3aKOHAMHU.

3.2.2.3. [lpu npuHATHHU pEUICHUH, 3aTParuBalOIINX UHTEPECHl paboTHUKA, PaboTonaTenb HE UMeeT
IpaBa OCHOBBIBATbCS HA TMEPCOHAIBHBIX JAHHBIX PAOOTHMKA, MOIYYEHHBIX HCKIIOUUTENHHO B
pe3ynbTare uX aBTOMaTU3UPOBaHHOM 00paOOTKU MIIH 3JEKTPOHHOTO MOJIY4EHHUS.

3.2.2.4. 3amura NepcoHaJbHBIX JaHHBIX PA0OTHHKA OT HEMPABOMEPHOTO MX HCIOJIb30BAHUS WIIH
yTpaTel oOecrieunBaercst PaOoTonarenem 3a cueT €ro CpeacTB B MOPSJIKE, YCTaHOBJIEHHOM
(benepaabHBIM 3aKOHOM.

3.2.2.5. PabOTHUKM U HX MPEJACTABUTEIN JIOJDKHBI OBITh O3HAKOMJIEHBI MOJ PACIHCKY C
nokymentamu MBJIOY, ycTaHaBIMBAaIOIMMU TOPSAAOK OOpaOOTKM MEPCOHANBHBIX JaHHBIX
pabOTHUKOB, a TaKkke 00 UX MpaBax U 00A3aHHOCTSIX B 3TOW 00JIacTH.

3.2.2.6. Bo Bcex ciydasx OoTKa3 pabOTHHKa OT CBOMX IIpaB Ha COXpPAHEHUE U 3AIIUTY TaWHBI
HeJIeHCTBUTEIIECH.

IV. Ilepenaua u XxpaHeHue NEePCOHAIBHBIX JAHHBIX

4.1. Ilpm nepenaue mnepcoHANbHBIX JaHHBIX paboTHHKa Pabotomarens noikeH coOIIOATH
cleAyIome TpeOoBaHus:

4.1.1. He coobmare mnepcoHalbHbIE JAaHHbIE Pa0OTHHKA TPETheH CTOpoHE O€3 MHCbMEHHOIO
coryiacusi paboTHHKa, 32 UCKITIOUEHUEM CITy4aeB, KOTJa 3TO HE0OX0AUMO B LIEJSIX MPeayHpexKIeHUs
yrpo3bl KM3HU U 3[0pOBBI0 pa0OTHHKA, a TakXKe B CIy4yasix, YCTaHOBJEHHBIX (enepasbHbIM
3aKOHOM.

4.1.2. He cooOmars mepcOHATbHBIE JaHHBIE pAOOTHHKA B KOMMEpPYECKHMX IIeJsiX 0e3 ero
nucbMeHHoro cornacus. OOpaboTKa MEepCOHANBHBIX JAaHHBIX PAOOTHUKOB B LENAX MPOIBHKEHUS
TOBApOB, pabOT, yCIYr Ha PBIHKE IYTEM OCYLIECTBJICHMS NPAMBIX KOHTAKTOB C MOTEHIUAIbHBIM
NOTpPEeOUTENIEM C TIOMOIIBIO CPE/ICTB CBSI3U JIOMYCKAETCS TOIBKO € €r0 MPeIBAPUTEIBHOTO COTIACHSI.



4.1.3. IlpeaynpeauTs I, MOJYyYUBIIUX IEPCOHAIBHBIC JaHHBIE PAOOTHUKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITh HUCIOJIb30BAHBI JIUIIb B MEJSAX, I KOTOPBIX OHU COOOIICHBI, U TPeOOBaTh OT
9THUX JIUL MOATBEPKACHUS TOTO, YTO 3TO MPaBUWIIO coOtoieHo. JInlia, MmoydrBIIne epcoHaIbHbIE
JTaHHBbIe PabOTHHKA, 00S3aHBI COOJIIO/IATh PEKUM CEKPETHOCTH (KOH(HIECHIIMATBHOCTH). JlaHHOE
[TonoxxeHre He pacHpOCTPaHAETCS Ha OOMEH MEPCOHANbHBIMU JaHHBIMH PaOOTHUKOB B IMOPSJIKE,
YCTAHOBJICHHOM (pe/iepaibHBIMH 3aKOHAMH.

4.1.4. OcymiecTBisATh Tepeaady MepCOHATbHBIX JaHHBIX paboTHUKOB B mpenenax MBJIOY B
COOTBETCTBUU C HacTosuM [lonoxxeHnem.

4.1.5. Paspemiatb JocTynm K TEpPCOHANBHBIM JaHHBIM PAOOTHUKOB TOJIBKO CIEIHUAIBHO
YIIOJHOMOYEHHBIM JIUIaM, IIPU 3TOM YKa3aHHbIE JIMLA JOJDKHBI UMETh MPaBO MOJIy4YaTh TOJBKO TE
NepCOHANbHBIC JaHHbIEe pPAOOTHUKA, KOTOpble HEOOXOJMMBI JJISi BBIMOJHEHUS KOHKPETHOH
GyHKIIHH.

4.1.6. He 3ampammBath MHPOPMAIIUIO O COCTOSHUU 3JI0POBBSI PAOOTHHKA, 32 MCKIIOUECHUEM TEX
CBEJICHH, KOTOpPbIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBIIIOJIHEHUS] paOOTHHUKOM TPYAOBOM
byHKINN.

4.1.7. IlepenaBath nepcoHajbHbIC JaHHBbIE PAOOTHHKA MPEICTABUTENSIM PAaOOTHHKOB B MOPSIKE,
ycraHoBlieHHOM TpynoBbiM KogekcoMm Poccuiickoit denepanyn, 1 OorpaHIYUBATh 3TY HHPOPMAIIUIO
TOJILKO TE€MHU MEPCOHAJIbHBIMU JAaHHBIMU PAOOTHUKA, KOTOpPHIE HEOOXOAWMBI AJI BBITOJHEHUS
YKa3aHHBIMH MPEACTABUTEIIAMU HX (YHKITUH.

4.2. XpaHeHue 1 UCII0JIb30BAHNUE NIEPCOHAIBHBIX JaHHBIX PAOOTHUKOB:

4.2.1. IlepcoHayibHBIE TaHHBIC PAOOTHUKOB 00Pa0ATHIBAIOTCS U XPAHATCS B OT/CIIC KaIPOB.

4.2.2. llepcoHanbHble IaHHbIE PAOOTHUKOB MOTYT OBITh MOJYYEHBI, MPOXOAUTH AATHHEHIIYIO
00paboTKy W IepenaBaThcs HAa XpPaHEHUE KaK Ha OyMaKHBIX HOCUTEISX, TaK U B DJICKTPOHHOM
BUJIE - JIOKAJIbHOM KOMITBIOTEPHOM CEeTU M KOMITbIOTepHOI mporpamme «1C: 3aprminaTta u KaJapbi».
4.3. Ilpy momy4eHUH MEPCOHATIBHBIX JAaHHBIX HE OT PabOTHUKA (32 MCKIIOUYEHUEM CIy4aeB, €CIIH
NePCOHANbHBIE JaHHbBIE ObUIH MPEAOCTaBICHBI PA0OTOAATENI0 Ha OCHOBAHUHU (pellepalbHOrO 3aKOHA
WIA €CIH TIePCOHANbHBIC JaHHBIC SIBISIOTCS OOIICAOCTYIHBIMH) paboTodaTenh 10 Hadvajia
00pabOTKM TaKUX NEPCOHAIBHBIX JaHHBIX O0s3aH MpPeJOCTaBUTh PAOOTHHUKY CIEIYIOLIYIO
UH(pOpMaLIUIO:

- HauMeHoBaHue ((haMuIHsl, UMs, OTYECTBO) U aJIpec OTepaTopa UK ero MpeCTaBUTeNs;

- LIeJIb 00pabOTKM NMEPCOHAIBHBIX JIaHHBIX U €€ ITPABOBOE OCHOBAHMUE;

- IPEI0JIaraeMbl€ MOJIb30BaTENN EPCOHAIBHBIX JAHHBIX;

- yCTaHOBJIEHHbIE HacTosAMM PeepanbHbIM 3aKOHOM NpaBa CyObeKTa MEPCOHATIbHBIX IaHHBIX.

IV.locTyn K nepcoHAJIbHBIM JAHHBIM PA0OTHHKOB

5.1. IlpaBo pocTyma K mepCcoOHATBHBIM JIAHHBIM PAOOTHUKOB UMEIOT:

- 3aBeayronit MB/I0Y;

- nokymeroBeq MBJ10VY;

- COTPYIHUKH OTAEJA KaJpOB;

- COTPYIHUKH OyXTaJTepUH;

- HayaJIbHUK OTAeNIa HKOHOMHYECKOW Oe3zomacHocTH (MHpoOpManus O (aKTUYECKOM MecTe
MPO’KUBAHUS U KOHTAKTHBIE TeIeOHBI PaOOTHUKOB);

- COTPYIHUKHU cekperapuara (MHpopmanus O (pakTHUYEeCKOM MeCTe MPOKUBAHUS U KOHTAKTHBIC
TeneoHbl pabOTHUKOB);

- Ha4YaJIbHUK OTJeJla BHYTPEHHEro KOHTPOJSA (JIOCTYN K MEepPCOHANbHBIM JTAaHHBIM PAaOOTHHKOB B
XO0J1€ TUTAHOBBIX IIPOBEPOK);

- PYKOBOJIUTENH CTPYKTYPHBIX MOJpPA3JCIeHU 10 HAMpaBICHUIO JEATENbHOCTH (JOCTYN K
MEPCOHAIBHBIM JIaHHBIM TOJIBKO PAOOTHUKOB CBOETO MOIPa3/esieHus).

5.2. Paborauk MBJIOY umeet npaso:

5.2.1. Tlomy4aTh AOCTYIl K CBOMM IMEPCOHAIBHBIM JTaHHBIM U O3HAKOMJIEHHE C HUMH, BKJIIOYAs
paBo Ha 0€3BO3ME3THOE MOJTYUYECHUE KOMUH JII0OON 3amucH, coeprKallei nepCcoHalbHbIC JaHHbIE
paboOTHHKA.



5.2.2. TpeboBatb oT PabotomaTtenst yTOYHEHHs, WCKIIOUEHUS WM WCIPABICHHUS HETOIHBIX,
HEBEPHBIX, YCTapeBILINX, HEJAOCTOBEPHBIX, HE3aKOHHO IIOJYYEHHBIX WM HE SBISAIOIINX
HeoOxoauMbIMU 11 PaGoToaarenst mepcoHaIbHBIX TaHHBIX.

5.2.3. Ilonygats ot PaboTonarens

- CBEJICHUS O JIUIaX, KOTOPbIe UMEIOT JOCTYII K MEPCOHATBHBIM JaHHBIM UM KOTOPHIM MOXKET OBITh
IIPEAOCTABIIEH TAKOW JOCTYIL;

- iepeueHb 00padaThIBAEMbIX MEPCOHATIBHBIX JaHHBIX U HICTOYHUK UX TOTYUYCHHUS;

- CPOKHM 00pabOTKU MEPCOHAIBHBIX TaHHBIX, B TOM YHCIIE CPOKH UX XPaHEHHUS,

- CBEJICHHUA O TOM, KaKue IOpUANYECKUE MOCIEICTBUS A1 CyObeKTa MepCOHAIbHBIX JaHHBIX MOKET
MOBJIEYb 32 c000i 00paboTKa ero NepCcoOHaNbHbBIX JAHHBIX.

5.2.3. TpeboBarp wu3BemieHus PaboronmaTeneM BCeX JIMI, KOTOPBIM paHee ObUIM COOOIICHBI
HEBEPHbIE WJIM HEMOJHBIC MePCOHANIbHBIE JaHHbIe, 000 BCEX MPOU3BEICHHBIX B HUX UCKIIOUYCHHUSIX,
VCIIPABIICHUAX UJIU IOIIOJHEHUSIX.

O06>xanoBaTh B yIIOJIHOMOUYEHHBIM OpraH 1o 3alliTe npaB CyObEeKTOB MEPCOHANBHBIX JTaHHBIX WU B
CyIeOHOM MOpSIKEe HElpaBOMEpHBIC ACHCTBUS WK Oe3neiicTBus Pabortomatens mpu oOpaboTke u
3alUTE €r0 MEePCOHANTbHBIX TAHHBIX.

5.3. KomumpoBaTh W [enaTh BBINHCKH TIEPCOHANBHBIX JaHHBIX pPa0OTHUKA pa3penraercs
UCKITIOYUTENFHO B CIYKEOHBIX LIEJISIX ¢ MUChbMEHHOTO Pa3pelIeHs] HaualbHHUKA OTelNa KaJpoB.

5.4. Tlepegaua WHPOpPMALIMU TPEThEW CTOPOHE BO3MOXKHA TOJBKO NPH IMHCHMEHHOM COTJIACHH
PaOOTHHKOB.

VI. OTBercTBeHHOCTH 32 HapyUIeHHEe HOPM, PperyJupylmux o0padoTKy M 3aluTy
NePCOHAJIBHBIX JAHHBIX

6.1. Paborauku MB/IOY, BUHOBHBIE B HapyIIEHUN HOPM, PETYIHUPYIOUINX MOIydeHHE, 00paboTKy
U 3aIIUTy HEPCOHAIbHBIX JAHHBIX pPAa0OTHHMKA, HECYT IUCLMIUIMHAPHYIO aJMUHUCTPATHBHYIO,
IpaXXIaHCKO-TIPaBOBYIO HJIM YTOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHM C (helepaibHbIMU
3aKOHAMH.

6.2. 3aBemyronmii MBJIOY 3a HapynieHHe HOPM, PEryJIUpYIONIMX IOJydeHHe, 00padoTKy H
3alUTY MEPCOHAIBHBIX TAaHHBIX pa0OTHUKA, HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO
cT. 5.27 n 5.39 Kogekca 00 agMUHUCTpaTUBHBIX IpaBoHapymeHusx Poccuiickoit ®enepanuu, a
TaKXKe BO3MEIIaeT pabOTHUKY yiiepO, NPUYMHEHHBI HENpPaBOMEPHBIM HCIOJIb30BAHUEM
uHpopmaIuu, couepxkaliei nepcoHaIbHbIC JaHHbIE pAOOTHHKA.



IIpuaoxenne 1

Dopma 3aa6nenusn
0 coznacuu padomHuuKa
Ha 00padomKy nepcoHanbHbIX OAHHBIX

3AA4ABJIEHUE
00JI2CHOCMb PYKOBOOUMESL KAOPOBOU CLYHCObL
opeanuzayuu
HauMeHo8aHue opeanu3ayull
Ne

UHUYUATLL U hamunuss pyKosooumes

om
Gamunust, uHUYUATLL 3a516UMes
O coenacuu na obpabomky
NEePCOHANbHBIX OAHHBIX 00JIHCHOCMb PAOOMHUKA

HauMeHOo8anue CmpyKmypHo20 noopa30eietusl

He sospadicaro npomus Bamu ceedenuil 060 mue,
cooeparcauux
NOJYYEeHUs/CO0OWeHUs.
OoauHvie 0
nepeyenb nepCcoHAIbHbIX OAHHbIX

yKazams, omKyoa mo2ym 0vims NOAY4UeHbl UlU KyOa nepeoanvl NePCOHANIbHblE OaHHbLE
C yenvio
yKazamo yeivb 00padomxu nepcoHaAIbHbIX OAHHBIX

8 ¢opme
OOKYMEHMANbHOU/2NeKMPOHHOU/YCIHOU
(no menegony)
6 meyeHue
yKa3ams CpoK Oelicmeuss Co2NaAcCUs.
Hacmosawee 3asa6nenue modicem 6bims 0mMo36aH0 MHOU 8 NUCbMEHHOU opme.

NnOONUCH 3a56Umels



Ilpumep coznacua pabomnuka
Ha noJjiyuenue nepcoHanIbHbIX OAHHBIX
om mpemoux auy

3AABJIEHUE 3aseoyrowemy MB/IOY «/[C « Connviuikor
c./lopuno»

UHUYUANBL U (hamMuus pyKosooumens

05.03.2007[15] e 42[16]

om
Gamunus, uHUYUATBL 3a56UMes
O coenacuu na obpabomky
NepPCOHANbHBIX OAHHbIX
He sospadicaro npomus  noayuenus Bamu ceedenuii 060 mue,
cooeparcauux
NOLYYeHUs/cO0OWeH s

OaHHble O COCMOSHUU MOE20 300PO08bS.
nepeuenb nepCoOHANbHbIX OAHHBIX
U3 NONUKAUHUKU
yKa3amo, omkyoa mMo2ym Oblmb noay4eHvl Uil Kyoa nepedanvl NepCoHAIbHble OaHHbLE
C yenvio  pewleHus Onpoca 0 noobope mue pabomul, He NPOMUBONOKAZAHHOU NO

COCMOSIHUIO
yKazams yeivb 00pabomru nepcoHaIbHbIX OAHHBIX

300p06bs

8  O0OKYMEeHmMAIbHOU dopme

OOKYMEHMANbHOU/2NeKMPOHHOU/YCIHOU
(no menegony)
6 meyenue 08yX mecsyes
VKa3amv CpoK 0elucmeust Conacus.
Hacmoswee 3asnenenue modicem Ovbims 0Mo36aH0 MHOU 8 NUCbMEHHOU opme.

NOONUCH 3as6UmMes
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